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Assistant Estates & Grazing Officer 
Job Description and Person Specification


Reports to: 		Estate Officer South	

Contract: 		Permanent Full Time 

Hours:		37.5 hours, Monday – Sunday (some weekend work required and occasional out of hours work may be required with a Time off in Lieu system operated).

Based at:		Riverside, Langford Lakes Nature Reserve with daily travel to sites within central and southern Wiltshire and occasional travel to sites in north Wiltshire. 

Background 
Wiltshire Wildlife Trust owns and manages some of the most important areas for wildlife nationally and internationally. Our nature reserves act as vital steppingstones in the landscape and their management is critical to delivering our strategic goal of nature recovery in Wiltshire. 

Our Estates team lead the practical delivery of these important sites, ensuring they remain exemplar sites for wildlife, while maintaining accessibility for visitors and public. The team work closely with our Grazing Officer to support conservation grazing and livestock management on our sites. 

Job Purpose
Assist in the delivery of WWT’s estate management and conservation grazing operations, to ensure efficient and effective management of WWT land and infrastructure to the highest possible standards. This role will contribute to the delivery of the Trust’s objectives, supporting the recovery of wildlife on our nature reserves and ensuring they remain safe and engaging areas where people can connect with nature. 

Key Responsibilities
· Assist in the delivery of an annual work programmes for the Estates Team to deliver the requirements of the Nature Reserve Management Plans and day to day estate management.
· Work closely with the Grazing Officer and Estate Officer to support coordinated delivery of daily livestock husbandry and estate management work. 
· Support with livestock movements, daily husbandry and rotational weekend cover.
· Carry out physical delivery of Estate Team work where required, covering staff absence, or for activities where numbers are dictated by practicalities or health and safety requirements.  
· Contribute to the production of annual budgets and other resources to enable the delivery of the work programme, ensuring efficiency and value for money. 
· Keep tool and machinery maintenance records, ensuring that statutory and regulatory compliance is achieved and ensure safe and secure storage of tools, materials and equipment.
· Leading and supervising volunteer groups
· Carrying out daily maintenance of tools, vehicles and machines , ensuring accurate records are kept. 
· Ensuring our sites and work comply with Health and Safety legislation, including CDM regulations, that our sites are safe for staff and visitors and risk assessments are carried out in accordance with company guidelines.
· Carrying out tree safety assessments and associated arboriculture works, including record keeping
· Maintaining and developing good working relationships with neighbouring landholders, farmers and other stakeholders.
· Undertake such other work consistent with the principal duties of the job.

Safeguarding 
Wiltshire Wildlife Trust is fully committed to safeguarding the welfare of all children, young people and adults at risk. All WWT staff will receive safeguarding training and must ensure that they comply with WWT’s safeguarding policy.

Working Relationships
You will report to Estate Officer South, but work closely with the Grazing Officer to support livestock work where required. You may be asked to deputise for the Estate Officer of Grazing Officer as required. You will work closely with the Estate Officer to plan work programmes. You will work closely with all staff who use the Trust reserves as a key resource, including education and wellbeing teams, café managers and care farm staff and support in providing cross-departmental advice and guidance.

EXPERIENCE, QUALIFICATIONS AND SKILLS REQUIRED
	
	Essential
	Desirable

	Qualifications
	· At least one years practical experience in conservation and estate management.
· Experience with livestock husbandry and conservation grazing, particularly cattle. 
· Competence certificates for relevant land management machinery and equipment such as chainsaws, brushcutters, tractor and 4x4.
· Full (clean) driving licence 
	· NVQ/Diploma in relevant land based qualification, Countryside Management, Conservation or Agriculture. 
· Competence certificates for relevant machinery plant such as excavators 
· Outdoor First Aid +F qualification 
· Habitat / species survey training
· Health and Safety training
· 4x4 driving

	Knowledge and Experience
	· Practical experience in infrastructure installation and maintenance
· Practical experience in habitat management 
· Practical experience of livestock husbandry.
· Use and maintenance of relevant tools, equipment and machinery, including maintenance 
· Knowledge and understanding of Health & Safety requirements whilst preparing for and undertaking practical works
· Experience of operating farm machinery
	· Experience and knowledge of working on sites with a high nature conservation value and designated status.
· Experience of land survey and mapping, such as topographical surveys and feature mapping. 
· Experience of working with, leading and supporting volunteers
· Knowledge of Wiltshire’s habitats and species
· Writing, communicating and implementing risk assessments and method statements 


	Skills
	· Resource allocation and task prioritisation 
· Excellent verbal and written communication skills
· Excellent people skills with the confidence and ability to build and maintain strong working relationships both internally and externally.  
· Able to prioritise but be flexible and aware of and communicate the need to change priorities.
· Ability to complete work within deadlines to a high standard of finish.
	· Species and habitat identification skills
· Use of technology in the field, for example GPS, GIS and related apps. 
· IT skills – use of MS Office


	Personal attributes
	· Reliable and able to work on own initiative, remaining motivated and an effective part of the team
· Remain enthusiastic and motivated when working outdoors in inclement weather and over challenging terrain 
· Demonstrable passion for livestock, nature and the outdoors
· Ability to take different approaches to reward, recognise and motivate volunteers
· Ability to engage with visitors to ensure they understand the value of our work
· Organised with attention to detail

	

	Additional requirements
	· Full driving licence with daily access to own vehicle 

	



Special note:
This job description does not form part of the contract of employment but indicates how that contract should be performed. The job description will be subject to periodic review and amendment in consultation with the post holder. The post holder may be required to perform duties other than those given in this job description. The duties and responsibilities attached to the post may vary from time to time without changing the general character of the duties or the level of the responsibility entailed. Such variations are a common occurrence and would not in themselves justify the re-evaluation of a post.  In cases, however, where a permanent and substantial change in the duties of the post occurs, consistent with a higher level of responsibility, then the post would be eligible for re-evaluation.
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