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Nature Recovery Project Officer

Job Description and Person Specification

Reports to:	Ecology Lead
Contract: 	Permanent Full Time
Hours:		37.5 hours per week
Based at: 	Elm Tree Court, Devizes with travel across Wiltshire and some home working

JOB PURPOSE
The Nature Recovery Project Officer plays an important role in delivering nature recovery across Wiltshire. Working across a range of projects, the postholder will provide ecological, project, and administrative support to help deliver high-quality conservation outcomes.

The role supports field surveys, species monitoring, farm cluster events, ecological data collection and project administration, helping ensure projects are delivered efficiently and to a high standard.

This is an excellent opportunity for someone looking to develop a conservation career. Training and mentoring will be provided across a range of ecological survey techniques and project delivery skills.

The role contributes directly to Wiltshire Wildlife Trust's mission of supporting farmer-led conservation, species recovery and landscape-scale nature restoration.

DIMENSIONS
Direct line management reports: No direct line reports. Will work alongside, support and help coordinate volunteers during surveys, practical conservation activities and events.

Budget responsibility: Supports the delivery of project budgets, including purchasing equipment, arranging activities and maintaining accurate financial records in line with agreed budgets.

MAIN DUTIES AND RESPONSIBILITIES 
· Assist the ecology team with ecological surveys, habitat assessments and species monitoring across multiple projects. 
· Support ecological monitoring and surveying at Great Chalfield, helping evaluate the impacts of nature recovery interventions.
· Support delivery of the Trust's Farmland Bird Programme, including fieldwork, monitoring and practical conservation activities. 
· Assist with acoustic monitoring programmes, including deployment and retrieval of equipment and, where appropriate, analysis of acoustic datasets. 
· Support and work alongside volunteers during ecological surveys, practical conservation activities and events, helping create a positive, safe and rewarding volunteering experience.
· Help collect, manage and maintain ecological data using GIS, spreadsheets and databases. 
· Produce simple maps, plans and spatial information using GIS to support project delivery and monitoring.
· Organise and coordinate farm cluster meetings, workshops, training events and farmer visits. 
· Provide project administration including meeting coordination, booking venues, preparing papers, taking notes and maintaining project records. 
· Support project reporting by collating monitoring information, maps, photographs and case studies. 
· Assist with procurement of equipment and management of survey resources. 
· Work alongside colleagues across the Nature Recovery Directorate to provide flexible support where required. 
· Represent Wiltshire Wildlife Trust professionally when working with landowners, volunteers, contractors and partner organisations. 
· Undertake other duties appropriate to the role as required.

SAFEGUARDING
Wiltshire Wildlife Trust is fully committed to safeguarding the welfare of all children, young people and adults at risk. All WWT staff will receive safeguarding training and must ensure that they comply with WWT’s safeguarding policy.

BACKGROUND 
Wiltshire Wildlife Trust is leading ambitious programmes to restore nature across Wiltshire through partnership working with farmers, landowners, communities and public bodies.

This role supports a diverse portfolio of projects including farmland bird recovery, ecological monitoring, farm clusters, landscape recovery initiatives and the development of Great Chalfield as a Learning Hub for nature-friendly farming, nature based solutions and green finance.

Working across multiple projects provides an excellent opportunity to gain experience in ecological surveying, project management and farmer engagement while contributing to meaningful conservation outcomes.

WORKING RELATIONSHIPS
The postholder will work closely with colleagues across the Nature Recovery Directorate, including the Head of Farmer-Led Nature Recovery, Farmland Bird Programme Lead, Ecologists and Advisers, Head of Nature Markets, Freshwater Team and Wiltshire & Swindon Biological Records Centre.

External relationships include farmers and landowners, volunteers and contractors.

KEY CHALLENGES
The postholder will work across a diverse portfolio of projects, balancing fieldwork, ecological monitoring, project administration, and event delivery. Success in the role will require strong organisational skills, adaptability, and the ability to build positive relationships with colleagues, volunteers, farmers, and partners while working in a variety of indoor and outdoor environments.

SCOPE FOR IMPACT
This role offers the opportunity to make a tangible contribution to nature recovery across Wiltshire by supporting species recovery, ecological monitoring and farmer-led conservation. As part of a collaborative and supportive team, the postholder will gain experience across a wide range of projects, develop technical ecological skills through training and mentoring, and playing a meaningful role in restoring nature at both farm and landscape scale across Wiltshire.






EXPERIENCE, QUALIFICATIONS AND SKILLS REQUIRED

	
	Essential
	Desirable

	Qualifications
	· Relevant qualification or equivalent experience in ecology, conservation, countryside management or related discipline.
	· Undergraduate degree in environmental science/ecology/conservation or related subjects.

	Experience
	· Experience supporting ecological surveys, conservation projects or practical habitat management.

· Experience organising meetings, events or project administration.
· 
Experience collecting, managing or interpreting ecological data.
	· Experience of farmland bird surveys.

· Experience using GIS software.

· Experience with acoustic monitoring equipment or bioacoustic analysis.

· Experience working with farmers or land managers.

	Skills
	· Strong organisational skills and ability to manage multiple priorities and work across several projects simultaneously.

· Excellent communication and interpersonal skills.

· Good attention to detail and accurate record keeping.

· Ability to work both independently and as part of a team.

· Competent Microsoft Office skills.

· Willingness to learn new ecological survey techniques
	· Knowledge of UK habitats and species.

· Experience using ecological recording systems.

· GIS mapping skills.

· Experience analysing ecological datasets.

· Photography or drone survey experience.

	Personal attributes
	· Enthusiastic about nature recovery.

· Positive and proactive attitude.

· Flexible and adaptable.

· Comfortable working outdoors in all seasons.

· Excellent team player with a collaborative approach.
	· Confidence leading small groups or volunteers.

· Interest in developing specialist ecological and farming skills.

· Interest in using emerging technologies such as GIS, bioacoustics, drones or AI to support nature recovery.

	Additional requirements
	· Full UK driving licence and access to a vehicle (or ability to travel independently between sites).

· Willingness to undertake occasional evening or weekend work for surveys and events.
	· Protected species survey licences or willingness to work towards them.



Special note:
This job description does not form part of the contract of employment but indicates how that contract should be performed. The job description will be subject to periodic review and amendment in consultation with the post holder. The post holder may be required to perform duties other than those given in this job description. The duties and responsibilities attached to the post may vary from time to time without changing the general character of the duties or the level of the responsibility entailed. Such variations are a common occurrence and would not in themselves justify the re-evaluation of a post.  In cases, however, where a permanent and substantial change in the duties of the post occurs, consistent with a higher level of responsibility, then the post would be eligible for re-evaluation.
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